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This leaflet will tell you about:  

 Your rights when asked about convictions 

 Our commitment to equality of opportunity 

 Disclosure of convictions when applying for a job 

 How disclosure information will be used 

 Who will have access to details about your  

convictions. 

The Law – What you should know:  

If you have been convicted of a criminal offence or you have a 

criminal record, then you need to be aware of The Rehabilitation of 

Offenders Exceptions) (Northern Ireland) Order 1979. The Order was 

introduced to ensure that ex-offenders who have not re-offended are 

not discriminated against when applying for jobs. 

Spent Convictions  
A conviction can become “spent” after a rehabilitation period, the 

length of which will depend on the type of sentence you have 

received and your age at the time of conviction (see table at the end 

of the booklet for details). If your conviction is “spent” and the job 

you are applying to does not involve access to children or vulnerable 

adults then you can correctly answer “no” if asked the question “Do 

you have any convictions that are not “protected” as defined by the 

Rehabilitation of Offenders (Exceptions) (Northern Ireland) Order 

1979 as amended in 2014? Please note however that custodial 

sentences of more than 2.5 years can never become spent. 

For further information & advice : 

 

NIACRO (Advice Line) 

Amelia House 

4 Amelia Street 

Belfast 

Co. Antrim 

BT2 7GS 

Tel: 028 9032 0157 

Web: www.niacro.co.uk  

 

 

Access NI 

PO Box 1085 

Belfast 

Co. Antrim 

BT5 9BD 

Tel: 0300 200 7888 

Web: www.nidirect.gov.uk/accessni 

 

 

 



 How long are rehabilitation periods?  
Rehabilitation periods start from the date of the conviction.  If there is a new conviction during the 

rehabilitation period, the original period may be extended.   

Type of Sentence Under 18 years at Conviction Aged 18 or over at  

Conviction  

Absolute discharge 6 months 6 months  

Probation Order, Bind Over, 

Conditional Discharge, Care/

Supervision Order 

Date Order ceases OR 1 year– 

whichever longer 

Date Order ceases OR 1 year– 

whichever longer 

Attendance Centre Orders,  

Juvenile Justice Centre Order, 

Youth Conference Order,  

Reparation Order, Community 

Responsibility Order 

1 year after the Order expires 1 year after the Order expires 

Hospital Order 5 years or 2 years after Order 

expires whichever is longer 

5 years or 2 years after Order 

expires whichever is longer 

Fine or Community Service 

Order, Combination Order 

2.5 years 5 years 

Prison—(immediate or sus-

pended) OR Young Offenders 

Centre - sentence of 6 months 

or less  

3.5 years 7 years 

Prison—(immediate or sus-

pended) OR Young Offenders 

Centre over 6 months up to 

and including 2.5 years  

5 years 10 years 

A period of detention of less 

than 6 months under Article 45 

of the CJ (Children) (NI) Order 

1998 

3 years N/A 

A period of detention over 6  

months  but less than 30 

months under Article 45 of the 

CJ (Children) (NI) Order 1998 

5 years N/A 

NB: Custodial sentences of more than 2.5 years can never become spent 

Excepted Jobs 

Some jobs are not covered by the rehabilitation legislation and are 

considered ‘exempt’. This includes work that involves access to 

children, young people, the elderly, people with a disability or adults 

with an alcohol or drug addiction. 

If you apply for an ‘exempt’ job you will need to declare both ‘spent’ 

and ‘unspent’ convictions, cautions, reprimands and final warnings. 

We will also request a disclosure certificate to verify information on 

criminal records from a centralised agency known as Access NI. 

This is part of the Vetting and Barring  Scheme which was established 

by The Safeguarding Vulnerable Groups (NI) Order 2007.  An Access 

NI Certificate will only be taken up if you have been successful at 

interview and we wish to make you a conditional job offer.  

The Rehabilitation of Offenders (Exceptions) (Northern Ireland) Order 

1979 was amended in 2014 and certain old and minor cautions and 

convictions are now considered ‘protected’ even if the job is exempt .  

These cautions and convictions do not need to be declared and are 

filtered from (i.e. will not appear on) an Access NI Disclosure 

Certificate.  For further information on what is protected and what is 

not, please contact NIACRO or Access NI directly. Contact details can 

be found at the end of this booklet. 

Why should I declare my conviction(s)?  

Most employers want to know about criminal convictions and failure 

to declare them can be seen as dishonesty. Disclosing convictions at 

an early stage will mean that you won’t have to worry about us 

finding out at a later date and risk having a job offer withdrawn. 

 



How do I declare my conviction(s)? 

You will be asked on the Equal Opportunities Monitoring page of the 

application form “Do you have any convictions that are not 

“protected” as defined by the Rehabilitation of Offenders 

(Exceptions) (Northern Ireland) Order 1979 as amended in 2014? 

Regardless of whether you apply on-line or by application form, this 

information is held in the strictest confidence and can only be 

accessed by the Monitoring Officer.  The Monitoring Officer will not 

make this information available to the selection panel until the 

interview process has been completed and we wish to make you a 

conditional job offer. 

Will my convictions stop me from getting a 
job? 
As an employer, Apex actively promotes equality of opportunity for 

all with the right mix of talent, skills and potential. We welcome 

applications from a wide range of candidates, including those with 

criminal records.  Whether your conviction will stop you from getting 

a job depends on a number of factors such as whether your 

conviction is related to the type of job you are applying to. 

E.g. If you have a conviction for drink driving and you apply to a mini

-bus driver post.   

This is likely to be considered as relevant to the job.   If you are 

successful at interview and we wish to make you a conditional offer of 

employment, we will ask for further information.  You may be asked 

to complete a Confidential Disclosure Form which will give you the 

opportunity to provide details about your own particular 

circumstances and what you may have learnt from the experience. 

 

Every conviction will have a different story so it can be helpful to tell 

us about your own specific experience and for this reason we may 

want to meet with you face to face.  The clearer the information we 

have about your own particular circumstances , the easier it will be to 

make an informed decision. 

Staff involved in this process have been trained to identify and assess 

the relevance and circumstances of disclosure information as well as 

guidance in the relevant legislation relating to the employment of ex-

offenders. 

Certain convictions however may bar you from certain posts. 

E.g. A conviction for indecent assault or criminal damage 

endangering life will prevent you from being appointed to a Support 

Worker post which involves working with children or vulnerable 

adults.   

Frequently however, the fact that a person has a criminal record is 

considered irrelevant to the job applied for and will not require 

further information or follow-up. 

E.g. If you have a speeding offence and you apply to an 

Administration Assistant post. 

In determining the relevance of a conviction to a particular job, 

some of the factors we will consider may include: 

Whether a disclosure was made  Nature of the offence 

Degree of risk to tenants   Age at the time of offence 

Age of offence     Seriousness of offence 

Pattern of offending    Circumstances of the    

Evidence of good character   offence    
                                                                                               

 


